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1. Register and Login

1.1 Process Overview 3
A flowchart of the steps to register your company

1.2 Step-by-Step Registration 4
Detailed instructions for completing the registration form

1.3 How to Login 7
A guide of where to go and how to login to the iSupplier portal
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1.1 Process Overview procweb@bechtel.com

A flowchart of the steps to register your company

|Z' First I—_I/l

Start Registration Tlm‘e No Login
Form Logging
In?
X4
DUNS Yes .
/! Verify Code
LU First time &
If needed logging in —
End

Email Verification

Create Password

Navigate BPA

e Applications
BEGHTEL Bechtel Partner Access Home  Applications  Profile  Help
® iSupplier
Welcome to Bechtel Partner Access w
Hello Select to view Applicationsx
This system is provided for autherized Bechtel business purposes. Access is resiricted to orized BSCS Unier SIppveE Supplier
Use Policy (AUP), which can be found at aua.becpsn.com. (Training)
© 2024 - Bechtel Partner Access - © 2022 - Bechtel Partner Access -
Bechtel Partner Access Use Policy Bechtel Partner Access Use Policy
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1.2 Step-by-Step Registration pt.1

Detailed instructions for completing the registration form

’BEBHTEL New Supplier R ration Form ‘ I u

STEP 1: If you have not previously
registered your company with us, you
O must Register your company

Supplier Portal
How-To: Registration

STEP 2: Fill in the required info per the
instructions on the form, then click
Submit in the bottom-left

R Optional: If you don't know your
L—— company’s DUNS Number, you can look it
=] J up here [}

STEP 3: Once the registration is
validated, an email will be sent with a

LINK to create your password
I

T < - - - - - -
. y,

K"o— Portrar Adcoss Pvod Sgr = \

il ) R S

STEP 4: To create your password, click
Forgot your password or first time
PO LT EEP LT PP ELET s s S login?

1
---------------------- J

Bechtel Level 4 - Public ©2026 Bechtel | 4
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1.2 Step-by-Step Registration pt.2£ procwl\xlei)e@?bgfflwltgl.com }

Detailed instructions for completing the registration form

=
.@‘ Bechtel Login
STEP 5: Enter the email address you

N provided during registration, then click

Send verification code

I Send verification code I
| | 0 =i . L
Verification email may arrive in

your spam folder. Add becpsn.com

and bechtel.com domains to your
T safe it

\_ J
( e ¢ - ) STEP 6: Open the email containing the
o) DEGIE LOG one-time 6-digit verification code

Verification code
Verfication code ‘ STEP 7: Enter the 6-digit verification
f- code, then click Verify code
\——
. - |

4 N\
47 Bechtel Login

STEP 8: Create your password for
logging in to iSupplier

TIP: Save this info for future logins

Bechtel Level 4 - Public ©2026 Bechtel | 5
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Need Help? J

1.2 Step-by-Step Registration pt.3[ procweb@bechtel.com

Detailed instructions for completing the registration form

£ Bechtel Login

Thiz system s provided for authorized Bechtel business
purposes. Access is restricted 1o autharized users anly. All
users of this systemn are subject Lo the terms of Bedhlels
Access and Use Policy (AUR), which can be found at

AL DECEEMm 0
—————

Weilcome 10 Bechtel Partner Access

' oq‘;\pplications}

- -

Aggwe Sfavwn

€ gure

----\

f
il
I

iSupplier

- - .- /

STEP 9: Check to accept, then
click Continue

STEP 10: Navigate through BPA by
clicking Applications

STEP 11: Enter the iSupplier Portal by
clicking iSupplier

Bechtel Level 4 -

Public ©2026 Bechtel | 6
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1.3 How to Login

A guide of where to go and how to login to the iSupplier portal

HOME > SUPPLIERS STEP 1: Visit www.bechtel.com/supplier
OR

direct login link

supplier.becpsn.com

e Portal LogIn STEP 2: Enter your registered User
Name and Password

N\ J OR
Use the “Forgot my Password” option

e ~
.@‘ Bechtel Login
STEP 3: Click Send verification code

P T T I T T YT N

[ e ]
! ! STEP 4: Open the email containing the

6-digit verification code

J
e /:.‘. : . N
R A '
STEP 5: Enter the 6-digit verification
code, then click Verify code
Verification code
Verification code ‘ . .
(e ) STEP 6: Click Continue
e
A d
- I

Bechtel Level 4 - Public ©2026 Bechtel | 7
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2. Access and Manage Profile

2.1 Accessing Your Profile 9
Step-by-step instructions for navigating to the profile section

2.2 Profile Management 10
The foundational step for engaging with Bechtel’s global supply chain
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2.1 Accessing Your Profile

Step-by-step instructions for navigating to the profile section

= o commesssae | .DI
— TEL : : { |
— ECH E-Business Suite \

B \

ﬁ

Orders &
Agreements

R STEP 1: From the iSupplier homepage,
click the Orders & Agreements shortcut

Sourcing Su ILr —
9 Supp :: .| Home Pagel OR

Use the Navigator icon E

Supplier Portal How-To:
Profile Management

Befhtel Finance iSupplier Portal Access

e STEP 2: Click the Administration tab

| Adminstration
AN . .-

K
ot ghiog
R DN
[ \
 NEXT SECTION: How to complete A

- - - - -"""""""""-"""-""="-""""""""”"-"”"- """ """”"¥"”¥"¥”/ = "¥"”/"-"¥"”"”"¥"”"¥”7"¥"”" =™ . /
{/ Profile Management : your company proflle e \\
: General enera :
| Organization Name |
I Company Profile Supplier Number |
| ] |
| Organization Alias |
: Parent Supplier Name :
I Address Book Parent Supplier Number I
| |
: Contact Directory Attachments :
: Diversity :
| Search |
| Products and Services |
: Mote that the search is case insensitive :
| Banking Details Title Go I
| p Show More Search Options |
\ Payment & Invoicing ]
\(___\I _______________________________________________________ \/

| | Completing your company profile is a critical first step for Bechtel's procurement team :

I . .

= ILtO engage with your company for both current and future projects. |

Bechtel Level 4 - Public ©2026 Bechtel | 9
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2.2 Profile Management pt.1
Start here to update your company profile—always use the save button!

E— STEP 1: To begin completing the
company profile, click the Company
Profile tab from the list

A STOP! FEr2 e

- A\ The iSupplier portal does NOT autosave.
el ond Servce If you move to another section without clicking
Save, your updates will be lost.

D pe—— v/ Click “Save” after every change to make sure
- o your profile stays complete and visible to

Bechtel Buyers.

Cancel Save

Overview General Information Interests

——

Organization

D-U-N-5 Number
Legal Structure Q
Principal Name

Year Established

Incorporation Year
Control Year
Mission Statement

: Accountant

3
Admmnstratrve Organization

TIP: Use the Search icon

Click the |con to start a search,
then chcleo- to view Results to
choose from.

Agricultyra) Collective Interest Compan
y

Association

/ HTEL Bechtel Level 4 - Public ©2026 Bechtel | 10
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2.2 Profile Management pt.2

Start here to update your company profile—always use the save button!

Organizatiun STEP 2: Within the Company Profile,
the first 3 tabs to complete are—

Overview | General Information Interests Overview

- Organization Information

- Tax and Financial Information
(ONLY editable at registration)

General Information

Remember to use the Save button! - Business Classification
€© bechtel.com/supplier/business-

classification
- General Information
- Operations and Manufacturing

Supplier Home  Orders  Shipments  Finance = Administration
1 P:ufie INa:ag-em-elzl - ES&H
- \ General - Stock Exchange Listing Details
\ - Code of Conduct
Company Profile . oy
- \ - Sustainability
Organization . ope .
o € General sustainability questions—
ress Bool \ R .
I N r— sustainability@bechtel.com
; \ Interests
iversity \ . .
e | Search - Industry Lines of Business
roducts and Services \ .
\ Nute. that the search is case insensitive - Regl ons of I nte rest
Banking Details \  Title Go .
b L& Invoici \\) Show More Search Options = PFOJ eCtS Of | nte reSt
ayment & Invoicing . .
X & bechtel.com/supplier/project-
Assessment | Add Attachment | ss» .
___ o~ Opportunltles
/ TIP: Adding Attachments \

To add attachments to your company profile YOU MUST FIRST upload the file to the
company's Document Catalog (shown here)

1. Go to Profile Management
2. Click Add Attachment
3. In the appropriate profile section, select the attachment from the catalog

Qttachments accepted: PDF, XLSX, DOCX, JPG/PNG. Avoid files compressed with passwords. /

/\
J

Bechtel Level 4 - Public ©2026 Bechtel | 11
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2.2 Profile Management pt.3

Start here to update your company profile—always use the save button!

4 General A STEP 3: Review the Diversity tab—
Company Profile Select any options that are applicable
to your company
Organization
Address Book
Contact Directory
STEP 4: Next, click Products and
Diversity Services tab—
Products and Services click Add
- J
Add Products and Services: STEP 5: Select the option to Search for

Specific Product & Service
() Browse All Products & Services

® Search for Specific Product & Service

To find your item, insert "%" before you type in the search field below, then select the STEP 6: Use the Description field to
"Go" button. Note that the search is not case sensitive. X
Search for codes applicable to your
Code . _
Description | %pip% | < _ company. The percent symbol allows
Go Clear ~~__ for open ended searches.
TS~ “Piping” example—

T~ %pip%

This will return results such as—
There are thousands of Product and
Service codes for your company to choose Piping, Pipes, Pipe, Pipeline, Vent
from. Select only those that apply. Piping, Pipe Supports, etc.

then click Apply

/ L .
HTE Bechtel Level 4 - Public ©2026 Bechtel | 12
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3. Bidding & RFQ Actions

3.1 Process Overview 14
A flowchart of the steps to respond to an RFQ

3.2 Start a Bid 15
Accessing RFQs, acknowledging participation, downloading attachments

3.3 Create a Quote 17
Entering pricing, uploading documents, completing requirements

3.4 Quote by Spreadsheet 19
An Excel template that is ideal for submitting large quotes
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3.1 Process Overview
A flowchart of the steps to respond to an RFQ

Need Help?
procweb@bechtel.com

Access
Start Invited to & No Acknowledge
RFQ Review Non-Participation
| RFQ
|
|
- B Yes End

TIP: RFQs are issued by direct
invitation only. Bechtel does not
provide a public list of open

\
|
| Acknowledge
|
|

solicitations. |
|
|
|
|
/

Participation

For active projects, see Bechtel

S Project Opportunities ) Create Quote

.

Upload Input Quote
Attachments Line Info

Review &
Submit

End

Bechtel Level 4 - Public ©2026 Bechtel | 14
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3.2 Start a Bid pt.1

Accessing RFQs, acknowledging participation, downloading attachments

E-Business Suite

| Supplier Portal How-To:

Beghtel Finance iSupplier Portal Access Res p o n d to a n R F Q
Beghtel iSupplier Portal Access RFP/Assessments .
[ Sourcing Supplier ] = N x
\—’\S_lul_"—l STEP 1: After logging in, click the
j Sourcing Home Page RFP/Assessments ShOI"tCUt
_ | Worklist O R

Use the Navigator icon E

Welcome to the Negotiations Homepage

Use this page to action and respond to RFQs, RFls, and RFPs - collectively referred to as
“Negotiations” in the system.

Noget o een

S Gntyht . 9 STEP 2: To access your RFQ invitation, find
your corresponding Negotiation
Number under “Your Company’s Open

Your Active and Draft Responses

L "
~ . . oge eme F— Invitations”
Nember Sutes B et head ™ Pt
Optional: Alternative options to access
RFQ Invitations—
 via email
Your Company's Open Invitations
. -,"7"'_ " T e e Tew it . : 3
Vo I A x & 8
- | renn I ' My Worklist
N —1
Ouich Links GRATIL, IRENE 03:49 FM
You are invited: RFQ 281396 Due in 10 days
(Test Demo 2)
Manage Vew Responses i

/ L .
HTE Bechtel Level 4 - Public ©2026 Bechtel | 15
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Table of
Contents

3.2 Start a Bid pt.2

. ) Access & Manage

Bidding & RFQ Access Orders & o
- Unifier
Actions Agreements

Accessing RFQs, acknowledging participation, downloading attachments

Actees  Acknowledge Participation w

Acknowledge Participation

sl

4 [ ==L
-

WIll your company participate? g Yes
No

lmm’
— -
-
- - S — — |
- J
(Wwms  Create Quote v r@m
L
- Moot s
atve , w.
\__ Ewpete Spreen - Y,
£oHTE!

Bechtel Level 4 - Public
BECJ

STEP 3: From the Actions drop-down
in the top right corner—

select Acknowledge Participation
then click Go

STEP 4: Select Yes or No to indicate
participation or non-participation

click Apply to confirm

STEP 5: Click Download all
Attachments—

Confirm the scope, terms, and
commercial and technical
requirements

STEP 6: From the Actions drop-down
in the top right corner—

select Create Quote

then click Go

©2026 Bechtel | 16



Table of . . Access & Manage Bidding & RFQ Access Orders & »
Register & Login . > Unifier
Contents Profile Actions Agreements

procweb@bechtel.com

3.3 Create a Quote pt.1 { ebbechie J

Entering pricing, uploading documents, completing requirements

Now that you have completed the prerequisite steps—

* Access the RFQ
« Acknowledge Participation

...itis time to Create a Quote.

To begin, review the Header information. If you have questions about the details of
the RFQ, please contact the Buyer listed on the Negotiation.

~
Negotiations  Assesaments

Negotiatons > RFQ 181517 >

Create Quote: 1197230 (RFQ 181517) [ Cancel | =

Time Left 8 days 23 hours
Close Date 09-Apr-2021 14:13:07

Title Test for Yanacocha 26280220 MRA MIKG

00001

Header Lines

Supplier BecSupplier inc
Supplier Site Office - 1 DIGITAL WAY, GLENDALE  AZ 85305, US
RFQ Currency PEN
Quote Currency PEN v
Price Precision Any

Reference Number
Note to Buyer

Attachments

Title Description Category Type Usage Update Delete
No results found
Requirements
[ ey

Expand Ail' Coliapse All
- —

¥ g

Focus Title Type Target Value Quote Value

A Requirements

e § !mportant Notices

@ P Project Delvery Terms

STEP 1: If Requirements are included with this RFQ, click Expand All to review
and complete each required item before submitting your quote.

TIP: Not every order includes Requirements. However, when Requirements are
present, they must be completed in full for your quote to be considered.

Bechtel Level 4 - Public ©2026 Bechtel | 17
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3.3 Create a Quote pt.2 { ebbechie J

procweb@bechtel.com
Entering pricing, uploading documents, completing requirements

Table of
Contents

S STEP 2: To begin inputting pricing
information, click on the Lines tab
Create Quote 1630745 (RPQ 534747)
//—'<\— —————————————————— RN
ey 1S ( yQuote by Spreadsheet is useful )
—_—0 i when creating large quotes
_——— NS — -
e N\
e\ == "\ P
S Quote e |
' -— |-~ Promised Date -
s - ~.| m.l om I_ - e
- 1 1 . | oy »
- 1 1 | s | o
\ o> v \ ) .

STEP 3: In the Lines tab, provide Quote Price and Promised Date
per line

TIP: Use the date format DD-MMM-YYYY

STEP 4: Click Continue

STEP 5: Click Submit

-~ -
Cancel tave Oven . appsy |
- —
Clos Date -22-kar- 3010 14 W01
eote Cwvescy  USD
[ =
Shig-Ta
e
[T

S

Bechtel Level 4 - Public

4

Optional: Use

the Update Icon
to provide a Note
to Buyer and Add
Attachments per
line—

then click Apply

©2026 Bechtel | 18
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Need Help?
procweb@bechtel.com

3.4 Quote by Spreadsheet pt.1

An optional Excel template that is ideal for submitting large quotes

(- A
Croate Quote 400745 MPQ S7aT { 1 4
L — ~ )
; _‘ . ] STEP 1: On the Create Quote screen,
| ‘ ‘ Suppller Portal How-To: click Quote by Spreadsheet
Quote by Spreadsheet

\ .

(C’*Mﬁ"'. Sote By boreammree BEG a0

Voe L epe Vereattee

® XML Spreadsheet - Rich Style (.xml) STE P 2: EXpO rt th e S p rea d Sh eet
() XML Spreadsheet - Light-Weight Styie (.xml)

agenginied (b template by clicking Export

A J
STEP 3: A .zip file containing the
- spreadsheet has been downloaded—
Mame Type

l!_R_FQ_sEEEEeE_oE;ﬂ XML File Right click and Extract All

€ RFO-Quote-Help.htrn Microsoft Edge HTML Docurn Open the Excel spreadsheet
TIP: The XML file may require you to right
click and select Open With - Excel

£oHTE!

Bechtel Level 4 - Public ©2026 Bechtel | 19
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Table of . . Access & Manage

Bidding & RFQ
Actions

3.4 Quote by Spreadsheet pt.2

An optional Excel template that is ideal for submitting large quotes

Upon opening the spreadsheet, you will see the Header information of the RFQ.

Access Orders & o
Unifier
Agreements

14 | MNote to Suppliers
15| NOTE- for $0.00 lines use $0.0001

Yo
A B C D E F G H | J K L WY
1 . RFQ - Safety Consumables -
2
3 RFQ Company Bechtel Corporation
4 Clese Date 993/2025 15:48 BUYRr o - —
3 RFQ Currency USD Phone - -
6 Quote Currency USD Email = - ot s
7 Price Precizion Any Supplier WS-
8 Supplier Site Office
o |
10| Header
11 Queote Valid Until] | Reference Number| |
12 example: B/27/2025

16
17 | MNote to Buyer
18] |
19
20
21 File Downlead Time 8/27/2025 11:39
22
23
< > Header = [Lines (1 - 3) aF ] >
-—e—mm ) T = o
\_Ready T3 Accessibility: Unavailable S =a LeDispiay Settings H M -—— ¢+ 100% )
= Mandatory Field B
= Optional Field STEP 4: Click the Lines worksheet
4 . )
/A Troubleshooting Import Errors _ i
STEP 5: Provide a Quote Price and
If your spreadsheet fails to upload: Promised Date for each line
+ Atable of Import Errors will appear
with details
» Review the error messages, correct the
spreadsheet, then re-upload the file
P P STEP 6: Save the spreadsheet
Tip: Common issues include missing required fields,
incorrect formats (e.g., dates or currency), or
\mismatched line items. Y,

gECHTS

Bechtel Level 4 - Public
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3.4 Quote by Spreadsheet pt.3

An Excel template that is ideal for submitting large quotes

Need Help?
procweb@bechtel.com

Ve i b setaree s | wew o | Quote By Spreagsheet | sees wun | Lo

- ol

S — = -

STEP 7: Using the same Quote by
Spreadsheet window from Step 17—

oy . e bereetsiee

Format @ XL Spreadsheet (.xmi)
) Tab-Delimited (.txt)

FReYo Mkt “"“'“““E” click Choose File (or drag and drop)
then click Import

T Conmie ) STEP 8: Click Continue
( )
Checklist Before Submitting
Confirm Required Fields Review Attachments Validate Your Quote
Check Deadlines Add Buyer Notes Save a Draft if Needed
(Optional)
\\ J

STEP 9: Click Submit

— oy

| Submit "
/ GHTEI' Bechtel Level 4 - Public ©2026 Bechtel | 21
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Need Help?
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4. Access Order and Agreements

4.1 Process Overview 23
A flowchart of the steps to acknowledge an order

4.2 Accessing an Order 24
Step-by-step instructions for navigating to your order details

4.3 Acknowledging an Order 25
The first step in managing your order with Bechtel

©2026 Bechtel | 22
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Need Help?
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4.1 Process Overview

A flowchart of the steps to acknowledge an order

Awarded Access & Review

Start Order Order

Acknowledge Reject Entire
Order Order

Accept Entire

Order End

End

Bechtel Level 4 - Public ©2026 Bechtel | 23
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Access Orders &
Agreements

Table of Register & Login Access & Manage Bidding & RFQ.
Contents J g Profile Actions

4.2 Accessing an Order

Step-by-step instructions for navigating to your order details

gEcHTE"

E-Business Suite

'ﬂ

Orders &
Agreements

Bephtel Finance iSupplier Portal Access

[Bechtel iSupplier Portal Access]

Sourcing SuppILr

t: || Home Pagel

o
| Orders
i

| Supplier Portal How-To:
' Accessing an Order

|
.RD
-

STEP 1: From the iSupplier homepage,
click the Orders & Agreements shortcut
OR

Use the Navigator icon E

STEP 2: Click the Orders tab

TIP: The term PO or Orders refers to both
Purchase Orders for materials and
Subcontracts for services.

(s N
Purchase Ordery o
- A —
™™\
T e =y ——— e
I ss0ss7 |
I I
L I 534856 JI J
TSN L STEP 3: Locate your order number

\
/ Number, contact your Buyer /

o

N
N TIP: If you do not know your Order % __

Bechtel Level 4 - Public

To view your order details, click the PO
Number
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Table of
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. . Access & Manage Bidding & RFQ.

4.3 Acknowledging Orders

Access Orders &
Agreements

Need Help?
procweb@bechtel.com

The first step in managing your order with Bechtel

Supplier Home | Orders Shipments Finance Administration

Purchase Orders Agreements Purchase History ‘Work Confirmations Deliverables

Complex Purchase Order: 395549, 0 (Total CAD = = &0

(= gy

Actions ¥ Acknowledge ~  Go _ Export
R

Currency= CAD
Required Acknowledgment Electronic Acknowledgement Required
1
Order Information 7
7
7 l . Summary
General Ve l Terms and Conditions
\ " Total J
s /

Ve
|/ Order Acknowledgement
|
|
|

Not all orders require
acknowledgement—but many do.

—_——— e — e — e — —— — — —

Reject Entire Order

Printable View

View Change History

Qtlon

Supplier Home | Orders | Shipments Finance Administration

Purchase Orders Agreements Purchase History | Work Confirmations Deliverables

Orders: Purchase Orders = Acknowledge for Complex Purchase Order =

Acknowledge Purchase Order 395549

-
Cancell Submit

-——
Description

Currency CAD

Amount

Order Date 01-Aug-2024 10:03:58
Action Accept

Note to Buyer

Bechtel Level 4 - Public

STEP 1: After accessing your Order
Number, select Acknowledge from the
Actions dropdown menu—

then click Go

STEP 2: From the Actions menu, select
Accept Entire Order or Reject Entire
Order—

then click Go

STEP 3: Click Submit
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procweb@bechtel.com

5. Unifier Transactions &
Reporting

5.1 Accessing Unifier 27
Step-by-by to access Bechtel’s change management system

5.2 Submit a Change Request 28
Details for navigating the change request process in Unifier

5.3 ACN Acknowledgement & Cost Negotiation Process 34
How to navigate the change notice and cost negotiation process in Unifier

5.4 Supplier Daily Reports 35
The online process for Bechtel Partners to submit daily reports

5.5 Create Notice of Inspection 37
How to create and submit a Notice of Inspection in Unifier
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5.1 Accessing Unifier

Step-by-by instructions to access Bechtel's change management system

4 N STEP 1: Login to Unifier via the link

o tan (omghoyews Ot o S https://dscsunifier.oci.becpsn.com/

———————————— — STEP 2: Select the option Bechtel
! Bechtel Partner Access Account Holders | Partner Access Account Holders
_____________ )
) Contact your Bechtel Buyer./f you are
\_ ') unsure or have questions

Welcome to the Unifier Homepage
If it's your first time accessing Unifier, you will not have any order activity as shown below.

As you accumulate orders, they will be displayedl—IERE as tabs.

| ORACLE Primavera Unifier

Order 1 Order 2 Order 3
B3 Home Bl Tasks 0 Notifications 0 Mail 0
_ Active Total Total

7= Tasks

.@ Notifications

Drafts

~ Workflow Business Processes
& Inbox
[ sentltems
o Business Process - Late Not Started In Progress
Information
You do not currently have any tasks. > Non - Workflow Business Processes
N
rreee—-—---- \ \
| c
| NEXT SECTION: Access your order ™
2 7/
: and submit a change request Z
/
_______________________I 7/
4
£oHTE!

Bechtel Level 4 - Public ©2026 Bechtel | 27
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Unifier

5.2 Submit a Change Request pt.1

Details for navigating the change request process in Unifier

| ORACLE Primavera Unifier

)] +

' Supplier Portal
' How-To: Submit an ACR

>

STEP 1: To search for your order, click
the +icon

STEP 2: Enter your order number

TIP: Contact your buyer if you do not know
your project number

Order page (in Unifier)

If you have questions about access and permissions, contact your buyer.

' ORACLE Primavera Unifier

8o 88886-D001-COR...

A Alerts
%= Task Manager >
® Information >

General

Formation >

—
LAgreeme...
- .

ACN Ackn...

Agreeme...

D Business Process e

Bechtel

88886-0001-CORP X ~

Bechtel > Testing » 88886-CORP > 88886-0001-CORP _. -

Summary Workspaces
o’ — JPtaas

To expand the
menu, drag your
cursor

Performance

Bechtel Level 4 - Public

. \ | Drop-down menu

STEP 3: After selecting your order
number tab from the top, use the left
drop-down menu—

3.1 open > Business Process
3.2 then > Performance

3.3 click Agreement Change Request
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Need Help?
5.2 Submit a Change Request pt.2 L procwe%%)becehtel.com }

Details for navigating the change request process in Unifier

Agreement Change Request STEP 4: Click Create to start a new

- —— record
l-" Createl Actions ¥ View: AllRecords ™~

STEP 5: Select the appropriate Change
Type*

/

Order Description . 3 . .
TIP: A red asterisk ( *) indicates a required

- - field.

Change Type When To Use

For clarifications only;

o o : Request for not for a change to
Description of Change/Deviation — Attach extra sheets, photographs, sketches,
etc., as necessary and identity gty and serial numbers as applicable I nform ati on SCO p e’ co st’ or

schedule.

Change Type *

Q Request For Information (RFI) O Technical Deviation Request

(O Commercial Request (O Supplier Non-Conformance

When there are

Required Technical unmet or changes to
______________ N Deviation technical
requirements.

EUR
For all price, schedule,
(ol 74| or other commercial
Select M l Request impacts after

e technical alignment.

Proposed Disposition and Technical Justification (plus cost/schedule if applicable)

Supplier Proposed Disposition =

To document quality
I JJIIANLILEE  deficiencies, but not

Date Deviation Detected conformance for approving
L[MWDD/WW | y deviations.
roNT T o T T T N
\ TIP: Selecting the correct Change Type is important because it: \
( ) + Drives which fields appear in the ACR form )
= » Determines the review path (technical vs. commercial vs. quali
NE L [ Ceermmnes e revien path flechmical s commerdelequa) _ _ o
/ HTEI' Bechtel Level 4 - Public ©2026 Bechtel | 29
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Need Help?
5.2 Submit a Change Request pt.3 L procwe?)%abe?hteuom }

Details for navigating the change request process in Unifier

Where to Attach Files in an Agreement Change Request (ACR)
[Create New Agreement Change Request J

Agreement [External Attal:hmenls] [Affecled Supplier Defined Order Line(s]] [Assotia‘ted Supplier Document Changes - Supp]ier] [Bechtel Affected Documents - Supplier and Becht

Upload supporting or background files that help explain your change but are
not formal document revisions. This is a flexible area for general support
e material such as emails, sketches, photos, calculations, reference material,
Attachments or informal markups.

Do not use if: The file is a formal supplier document revision or a Bechtel-owned
document.

Select the PO or Agreement line items affected by the change. Add a short

LHEGERRI LS description of how each line is impacted (scope, quantity, cost, or schedule).
Defined Order
Line(s) Important: No files are attached here. This section links the change to the correct

order lines only.

Use this section to upload revised or newly issued supplier-owned
documents that are part of the change request such as updated drawings,

LELEERLRI LY  data sheets, procedures, calculations, or formal submittals.
Document Changes

Do not use if: The file is only background information or a Bechtel-owned
document.

Use this section to attach Bechtel-owned documents that are impacted,
referenced, or marked up as part of the change. This may include Bechtel
drawings, specifications, or engineering documents.

Bechtel Affected
Documents

Create New Agreement Change Request STEP 6: Add order line details and
attach supporting files using the
appropriate tabs

Agreement External Attachments Affected Supplier Defined Order Line(s)

E Add Miunsvoﬁvqﬁ

(TEL

Bechtel Level 4 - Public ©2026 Bechtel | 30
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5.2 Submit a Change Request pt.4

Details for navigating the change request process in Unifier

Affected Supplier Defined Order Line(s)

qﬂ;d:l Actions ¥ O ﬁ R Q

Line ltem Details Attachments Linked Records

Item Number (Tag) *

Type a ltem Number (Tag)...

Pay ltem Detail

-

QE

EBS PO Line item

Number: tem Number (Tag) Item Description

EBS PO Line item Record Last Update
Number . Hem Number (Tag) Item Description POET Date
[ o = B B |
Ve
Cre A ( e R
L~ =y ===
B W A . . B A = Line Item Details | Attachments |~ Lin[
C o S | -
-, — 1
Short Description I
"
1
Attachment Holder - Shafed - Be
Attachment Comments
.

’ AY
Line Item Details Attachments Linked Records |

o] -

|

|

|

|

1 _—
"-B se..
|

\

oW
- -

Drag and Drop

! Selector drop files here

File Name File Size Document ...

O Battachme... 86 KB

Bechtel Level 4 - Public

STEP 7: To add Affected Supplier
Defined Order Line(s)—

Click Add

STEP 8: Manually input item numbers
OR
To see your options, click the |E= |icon

P

STEP 9: Choose an item from the list

then click Select
then click Save

—_—-

| —
TIP: To see search options, click the 13 ﬁ: icon

STEP 10: Click Add

Provide a Short Description* of your
attachment(s)

STEP 11: To upload your file, click
Attachments

then click the@ icon

then click Browse
STEP 12: Select from file browser OR
Drag and Drop the attachment(s)

then click Upload
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5.2 Submit a Change Request pt.5

Details for navigating the change request process in Unifier

-

‘ Save Draft [ More Actions ™ l' Send

i

/—-ohu-—“

a — -

u--1

4 Notification

X)

STEP 13: After uploading attachments
and completing all required fields—

click Send

STEP 14: In the pop-up window, click
Send

STEP 15: Your ACR number has been
generated

: rﬂ\ click Ok
- | =) )
4 i N
\ . i » STEP 16: Locate your newly created
e w C hange L o
. J: . ACR at the top of the previous screen.
* - - i e » /
. | click the ACR
Supplier Change |
A e S o gt
\Q "’ ACR-00024 |= == Y,
Continue to STEP 17

; HTEL Bechtel Level 4 - Public ©2026 Bechtel | 32
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Need Help?
5.2 Submit a Change Request pt.6 L procwei)e@be?htel.com }

Details for navigating the change request process in Unifier

\greement Change Request - ———— STEP 17: A new window to edit the ACR
— will open—

click Accept

STEP 18: The Buyer should provide

- N
T instructions on what Reviewer
=~
I Type a Workflow Steps Name... v LE'._E" WO rkﬂows to choose
Required
TN
sorter Fewewer * ) To see your options, click the |&Z | icon
I Type a Workflow Steps Name. . v EE:_E:' i .
L ==, TIP: Contact the Buyer if no options

appear or if you have questions

. r'| STEP 19: After a final review—

\greement Change Request ‘e Dhat R
—_— click Send
[ werkfiow Action Detals R
R STEP 20: Select Send to Buyer from
the drop-down menu
== -= then click Send
Send To Buyer ance -
e s

Outcome Buyer’s Decision Next Step
Request is declined, no further action.

yeb1) (1| 11y B Buyer declines the request.
Supplier must send a new Request.

2. Accept Buyer accepts the change and Request is approved, and changes can be implemented
Proceed supplier is allowed to proceed.  without an order revision

3. Accept Do Buyer accepts the change but Request is approved, and the supplier must wait for an
Not Proceed asks the supplier to wait. order revision

8 NG B T8 Buyer requests modifications

o Supplier makes adjustments and resubmits.
Negotiation (cost, schedule, comments).

/ GHTEI' Bechtel Level 4 - Public ©2026 Bechtel | 33
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5.3 ACN Acknowledgement & Cost
Negotiation Process

——~ W After the Buyer issues a Change Notice, a supplier will receive an email indicating that an action is required.)

G A
STEP 1: From the order page, use the
left drop-down menu—
1.1 open > Business Process
1.2 then > Performance
R SRE——
ACN Acknowledg: and Cost Negotiati l .
_——————== 1.3 click ACN Acknowledgement and
N / Cost Negotiations
Record Last Update f— = STEP 2: Click the corresponding ACK
Date Status ACK Number I Number
10/14/202508:25 ... Submitted I ACN-00008
10/18/2021 09:40 PM | Settled \ACN_—CX}DE

STEP 3: After opening the ACN—

click Accept

~—
Agreement  Attach ACR  External Attachments ave Drss ore Actions

n
4

— STEP 4: Fill in the section titled
Supplier Proposal

| l

Authorized Representative Authorized Representative Title ™

l | then click Send

Required Required

STEP 5: Click Send

TIP: If the Buyer has further responses,
the record will come back to you

y Due Date Detaihy

Bechtel Level 4 - Public ©2026 Bechtel | 34
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5.4 Supplier Daily Reports pt.1

The online process for Bechtel Partners to submit daily reports

ORACLE Primavera Unifier

STEP 1: From the order page, use the
left drop-down menu—

ofu 88886-0001-CORP - Home

A Aers 1.1 open > Business Process
I ’ 1.2 then > Monitoring and Reporting
(@ Information >
5 Tt v 1.3 click Supplier Forces and

Genera Equipment

Formation b

Performance >

Monitoring and Reporting v

Supplier Daily Report

= mmm s == -

\ Supplier Forces and Equipment /
(s N\
STEP 2: Click Create
Supplier Forces and Equipment
(Create New Supplier Forces and Equipment  sewbrof
ol Forcesand Equtpment - STEP 3: Provide as much detail as
oot Atachments  Comments Ui > T possible in the applicable fields. For
e Bl v - additional guidance, contact the Buyer.

Workforce /Equipment * @ Classification then Clle send

O Daily Report Work Force

O Daily Report Equipment

O Backcharge Engineering

QO Backcharge Workforce Labor o
© pechehargeEquprment STEP 4: In the pop-up window, click

QO Backcharge Material Information

Refuueu No Attachments. send
Workforce/ Equipment description
. This creates a new option to select
I of | o while completing Daily Reports
‘Subsistence/Transportation Effective Date
I 0 I I MM/DD/YYYY I y

L .
HTE Bechtel Level 4 - Public ©2026 Bechtel | 35
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5.4 Supplier Daily Reports pt.2

The online process for Bechtel Partners to submit daily reports

ORACLE Primavera Unifier

STEP 5: After defining your Forces and
Equipment, use the left drop-down

b B8886-0001-CORP - Home menu—
A Alerts
1.1 open > Business Process

éE Task Manager >
@ totermaton ’ 1.2 then > Monitoring and Reporting
D Business Process ~

General 1.3 click Supplier Daily Report

Formation >

Performance >

Monitoring and Reporting b4

— = = = =y

Supplier Daily Report
—-_— . - -

\ Supplier Forces and Equipment /

(a N
STEP 6: Click Create
Supplier Daily Report
+C_reate: . - -- Al . »

(Create New Supplier Daily Report  saveoar IJ
Supplier Daily Report Section 3a - Workforce Section 3b - Equipment Section 3c - Descriptio > STE P 7: PrOVIde asm UCh deta Il as
o srachars Comma] > * pos'5|‘ble in th‘e applicable fields. For
S e additional guidance, contact the Buyer.
Job Number Project Name
88886C 88886-CORP then click Send
Order Name Order Number
88886-0001-CORP 88886-0001-CORP
Order Descrption : STEP 8: In the pop-up window, click
o Send
Seller Status Information
- No Attachments.
\ Supplier Rep Bechtel Rep * J

L .
HTE Bechtel Level 4 - Public ©2026 Bechtel | 36
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5.5 Create Notice of Inspection pt.1

How to create and submit a Notice of Inspection in Unifier

| ORACLE Primavera Unifier

)] +

|°
[ ¥

' Supplier Portal
' How-To: Submit a NOI

STEP 1: To search for your order, click
the +icon

STEP 2: Enter your order number

TIP: Contact your buyer if you do not know
your project number

Order page (in Unifier)

If you have questions about access and permissions, contact your buyer.

) bl?ACI.E Primavera Unifier

0O Company Workspace Bechtel

ofu B8B8886-0001-CORP - Home
A Alerts
é; Task Manager
G) Information
D Business Process
General
Formation
Performance
Monitoring and Reporting

P e
Notice of Inspection (NOI)
-_— e - -

w

\ Supplier Daily Report

88886-0001-CORP X ~ 4

Summary Works

>

~

b

’ To
N expand
the menu,
v drag your
cursor

J

Bechtel Level 4 - Public

{ \/ | Drop-down menu

STEP 3: After selecting your order
number tab from the top, use the left
drop-down menu—

3.1 open > Business Process

3.2 then > Monitoring and Reporting

3.3 click Notice of Inspection (NOI)
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Unifier

5.5 Create Notice of Inspection pt.2

How to create and submit a Notice of Inspection in Unifier

Notice of Inspection (NOI)

View :

r+ Createl Actions ¥

All Records ¥

/Create New Notice of Inspection (NOT)

NOI l Bechtel Tags ’
— —

v Supplier Section

How Can | Help? @ Business Process Workflow @
https://bechtel service-now.com/dscs_chat
Job Number Project Name

26132

Project Description

\_Bechtel Order Number Select Project Supplier Quality Approver * @

4

)

Create New Notice of Inspection (NOI)

NOI Bechtel Tags
E E :Adg Actions ¥ O E] hi Q %

Line ltem Details Attachments Linked Records

Item Number (Tag) *

Type a Item Number (Tag)...

Pay ltem Detail
Q=

EBS PO Line item

Number¢ tem Number (Tag) Item Description

Bechtel Level 4 - Public

STEP 4: Click Create to start a new
record

STEP 5: A red asterisk ( *) indicates a
required field

TIP: For additional information about a
particular section, hover your mouse
over the question mark icons €

STEP 6: To import line details directly
from the order—
click Bechtel Tags

STEP 7: To create a new line item, click
Add

STEP 8: Manually input item numbers
OR .
To see your options, click the |E= |icon

STEP 9: Choose an item from the list

then click Select
then click Save
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5.5 Create Notice of Inspection pt.3

How to create and submit a Notice of Inspection in Unifier

Line Item Details Attachments Linked Records

STEP 10: To add attachments, click

@ Attachments
== ) )
_E‘ml"‘e'u\\\ then click the@ icon
oSS then click Browse
N

Drag and Drop

STEP 11: Select from file browser OR

i Select or drop files here.

|
| N
| e s Doomem] | Drag and Drop the attachment(s)
: O B attachme... 86 KB ee :
ey then click Upload
R =R - i
- STEP 12: After adding all lines,
‘ P e l I‘ uploading attachments, and
- | completing all required fields—
click Send
/Workflow Action Details N\
~ Action Details
Workflow Actions Send For STEP 13: From the dropdown menu,
Select - | click Send to PSQ
Select then click Send
Save Draft
(2 — )
Send to PSQ
- o - Send
\ ~ Y,

/ L .
HTE Bechtel Level 4 - Public ©2026 Bechtel | 39
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