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A NOTE ON THE IMPORTANCE OF ETHICS

F.

any factors have contributed to our
M company’s success. Naturally, the
scope and quality of the projects we
build for our customers are among the most
evident. Yet other factors—more difficult to

measure but just as real—define who we are
and how we are perceived as a company.

One of the most important of these factors is
our commitment to ethics—fair and ethical
behavior in the conduct of our business,
including compliance with all applicable
laws and regulations. Ethics, integrity, and
fairness are business imperatives because
without them, we don’t have a business we
can be proud of.

Since Bechtel’s business began in 1898, four
generations of the Bechtel family have man-
aged the company as one that exemplifies the
highest ethical business standards. Bechtel’s rep-
utation for uncompromising ethics is one of the
company’s most valuable assets, and it is the
direct result of your conduct both on and off
the job.

As we move into the new century, | want to
let you know that the company’s commit-
ment to ethics remains as strong as ever.

The information that follows will help guide
you in a business environment that has
become more complex in recent years. It out-
lines what you and the company must do to
comply with laws and regulations. It also
speaks to our company’s Vision + Values and
Leadership Covenants, which guide our
workplace behavior, such as working safely
and treating each other with respect.

Bechtel Business Ethics addresses the ethical
responsibilities Bechtel employees have to our
customers, partners, suppliers, competitors,
and the Bechtel group of companies. These
guidelines cannot cover every conceivable
circumstance. As always, Bechtel depends on
you to use your intelligence, common sense,

and good judgment to apply the principles in
each situation.

After you’'ve read this material, please feel
free to discuss it with your colleagues and to
ask questions of your supervisor or manager.
If you have ethical questions in the course of
your work, you should consult your super-
visor and/or Bechtel Legal. The company
has zero tolerance for unethical or noncom-
pliant behavior. If you engage in such con-
duct, you will not be helping the company
and you will be putting yourself at personal
risk.

Your performance and high ethical stan-
dards are essential to our success. With your
help, Bechtel will maintain its fine reputa-
tion and continue to earn respect from our
customers, partners, and the communities
where we live and work.
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I. INTRODUCTION

.

Bechtel group of companies and its employees are subject to and must comply with all ap-

Q basic component of Bechtel's policy on business conduct is, of course, compliance with law. The

plicable laws of the United States and the countries in which they do business. While some
Bechtel policies are based on the requirements of applicable law, others embody our company’s broader
commitment to ethical business conduct. It is the responsibility of each employee to comply with these

policies.

The purpose of Bechtel Business Ethics is to
provide you with general guidance on some
common ethical and legal issues you may
encounter relating to Bechtel’s business inter-
ests either on or off the job. The information
here addresses three broad areas:
= your obligations when conducting Bechtel’s
business with other people and organiza-
tions;

e your responsibilities to Bechtel and its
customers; and

= your obligations regarding issues that may
arise on your own time, particularly con-
flicts of interest

Bechtel Business Ethics is intended to supple-
ment Policy 102, which sets forth company
policy on ethical standards of business con-
duct that apply to Bechtel Group, Inc. and its
subsidiaries and affiliates. Please familiarize
yourself with this policy as well as other
Bechtel policies and instructions that apply
to your activities. This guide and related
company policies and instructions are avail-
able on the Corporate Manual BecWeb site.
You can also find links to them on the Ethics
and Compliance site on BecWeb.

The company relies on you to understand
and comply with company policy at all times
to ensure that Bechtel retains its reputation as
a company of ethical business principles and
practices. Remember that the actions you take
must be able to withstand public scrutiny.
They should not damage Bechtel’s reputation
or result in unfavorable publicity or embar-
rassment to the organization.

If you encounter circumstances that call for
an interpretation or examination of Bechtel
policy or any of the issues discussed in this
document, consult your supervisor or man-
ager, Human Resources, or the Legal Depart-
ment. Guidance for reporting suspected
illegal or unethical conduct and an explana-
tion of the consequences of this conduct are
provided in the last two sections of this
guide.

Ultimately, you are expected to apply the
highest ethical standards, both in spirit and
in content, in your day-to-day work. Your
understanding of and adherence to the
principles and policies discussed in Bechtel
Business Ethics are critical to maintaining
Bechtel’s fine reputation.
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his section focuses on business conduct and ethical and legal issues you may encounter when
dealing with people and organizations inside and outside the Company.

SOME GENERAL STANDARDS

Bechtel deals with many organizations in the
course of its daily operations. It is Bechtel’s
policy to deal only with those organizations
that have ethical standards compatible with
its own. You must report to the company any
conduct you encounter in the course of your
work that you believe is inconsistent with
Bechtel policy, as well as unethical, unlawful,
or unsafe situations, including situations that
potentially involve such conduct. In addi-
tion, you should observe the following gen-
eral standards in your business dealings with
other companies:

Fair Treatment

All persons with whom you do business are
entitled to fair treatment. This standard
applies no matter what you are doing for
Bechtel.

Whether or not you directly influence busi-
ness transactions, you must avoid doing any-
thing that might create the appearance that
customers or suppliers have “a friend at
Bechtel” who could exert improper influence
on their behalf.

No Misrepresentation

Do not misrepresent yourself or the company
to anyone. If you believe someone may have
misunderstood you, try to clarify the situa-
tion immediately. Honesty is an integral part
of ethical behavior, and trustworthiness is
essential for strong, lasting relationships.

Do Not Use Bechtel’s Size Unfairly

Because of its size, Bechtel gains some legiti-
mate advantages such as those derived from
large-scale buying and selling. However,
Bechtel does not wish to be known as a
company that unfairly “throws its weight

around” when dealing with other com-
panies, organizations, governments, or the
public. Therefore, you should never use
Bechtel’s size to intimidate, threaten, or slight
another person or organization.

DIVERSITY

Bechtel is committed to diversity in its global
workforce. The company strives to assure
that its employees are respected and valued
for their individual uniqueness, experience,
and skills. By respecting and valuing dif-
ferences, we will enhance teamwork and
thereby build a competitive advantage.
Wrongful discrimination has no place at
Bechtel.

U.S. EQUAL EMPLOYMENT
OPPORTUNITY LAWS

It is the policy of Bechtel to maintain a work
environment that is free from unlawful dis-
crimination, harassment, and/Zor retaliation.
U.S. Equal Employment Opportunity (EEO)
laws prohibit discrimination on a number of
bases, including race, color, religion, sex, age,
national origin, pregnancy, physical or men-
tal disability, citizenship, and disabled vet-
eran, Vietnam-era veteran, or other covered
veteran status. Various state and local EEO
laws may also prohibit other forms of dis-
crimination, such as discrimination on the
basis of marital status, sexual orientation, or
HIV status.

In keeping with its EEO commitment, Bechtel
will not tolerate discrimination toward—or
harassment of—applicants or employees by
anyone, including managers, supervisors,
coworkers, other employees, suppliers, busi-
ness partners, contractors, and customers.
These policies govern your employment
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regardless of workplace location, which may
include a customer’s premises or an off-site
business meeting. They also govern conduct at
all company-sponsored activities. As a Bechtel
employee, you must familiarize yourself with
EEO policies, abide by them, and immediately
report any conduct that you believe is inconsis-
tent with them.

SAFETY AND HEALTH

All Bechtel companies and employees are
responsible for maintaining a safe and
healthful work environment. Strict adher-
ence to Bechtel safety practices and guide-
lines benefits all of us and the communities
in which we live.

You have a duty to report immediately any
safety or health concerns to your supervisor,
manager, or site safety personnel. In addi-
tion, certain situations or incidents must be
reported promptly to the appropriate gov-
ernment agency. For example, the State of
California imposes criminal sanctions against
supervisors and managers if they fail to
report immediately to the California Division
of Occupational Safety and Health any “seri-
ous concealed danger” that presents an
imminent risk of great harm. If you are
uncertain whether reporting is required,
check with your supervisor or manager.
Bechtel policy strictly forbids retaliation or
reprisals against an employee for reporting a
safety concern.

Nuclear Safety

Bechtel is committed to meeting all nuclear
safety and safety-related quality standards.
Every Bechtel employee is responsible for
ensuring that the company’s work adheres to
all applicable nuclear safety standards, and is
both encouraged and expected to identify
and report nuclear safety concerns. Employ-
ees may raise nuclear safety concerns with
their supervisors or managers, quality assur-
ance personnel, Bechtel project managers,
union representatives, licensee representa-

a/r

tives, and government agencies, including
the U.S. Nuclear Regulatory Commission,
without fear of harassment, retaliation, or
intimidation.

ENVIRONMENTAL LAWS

Bechtel is committed to responsible steward-
ship of environmental resources. Maintain-
ing this commitment demands that the
company and its employees understand and
comply with applicable environmental laws
and regulations.

Environmental laws and regulations can
apply to virtually every aspect of Bechtel’s
business. Construction activities, in particu-
lar, often require compliance with numerous
environmental laws, regulations, and permit
conditions (e.g.,, wetlands, endangered
species, air and water standards, and the
storage, transport, and disposal of hazardous
wastes). These laws require certain incidents,
such as releases and spills of hazardous or
toxic substances above reportable quantities,
to be promptly disclosed to government
agencies. Bechtel policy requires that the
Legal Department be notified immediately in
the event of any significant environmental
matters (e.g., reportable incidents, apparent
violations of law, criminal or other nonrou-
tine agency investigations, or imposition of
fines and penalties). Environmental, Safety
& Health Services and Corporate Communi-
cations should also be notified as appropri-
ate. Consult applicable  Management
Instructions and procedures concerning
these reporting obligations and other envi-
ronmental compliance requirements.

Environmental laws and regulations are
aggressively enforced in many countries.
Employees who conduct work contrary to
these laws may face serious personal conse-
guences, including criminal prosecution, and
may subject Bechtel to fines and other penal-
ties. Supervisors or managers may be held
individually liable for the conduct of those
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under their direction, whether or not the
supervisors or managers personally partici-
pated in the conduct. It is, therefore, impor-
tant that you understand the requirements of
environmental laws applicable to your work
and fully comply with those requirements.

Bechtel’s Environmental Affairs manager
and the Bechtel Environmental, Safety &
Health environmental compliance group are
available to provide advice and assistance to
enable you to identify and comply with envi-
ronmental requirements related to your
work. You should contact them if you have
any questions regarding environmental com-
pliance issues.

PROPRIETARY AND CONFIDENTIAL
INFORMATION

As an employee you may have access to vari-
ous types of proprietary, confidential, or pri-
vate information of Bechtel and its customers
(“confidential information”). Confidential
information includes the business, financial,
marketing, and operating plans associated
with Bechtel, its customers, and suppliers,
including information such as supplier com-
mercial bids. It includes designs, engineering
and construction know-how, Bechtel business
and project plans with outside suppliers and
contractors, and a variety of internal informa-
tion. It also includes personnel data, medical
records, and salary information. You must not
use or disclose confidential information
unless such use and disclosure is part of your
duties at Bechtel or you obtain specific written
authorization to use or disclose it. Use confi-
dential information only for its intended pur-
pose and share it with other employees on a
need-to-know basis only.

Do not misappropriate or misuse someone
else’s confidential information. If you receive
information that is not marked confidential,
but you believe it may be confidential, ask
the person who gave it to you. Bechtel oper-
ates in a highly competitive business world

a/r

that demands an understanding of its com-
petitors’ business and strategies. While col-
lecting data regarding competitors, employees
should use legitimate resources only and avoid
actions that are illegal or unethical, or which
could cause embarrassment for Bechtel.

Do not accept confidential information unre-
lated to your job. If someone tries to give you
confidential information you are not autho-
rized to receive, do not accept it and notify
your supervisor or manager.

If you retire or leave work for any reason,
including working for one of Bechtel’s com-
petitors, you are prohibited from divulging
confidential or proprietary information about
Bechtel. Bechtel owns the proprietary infor-
mation you developed or were exposed to as
an employee, even after your departure.
Conversely, if you previously worked for a
Bechtel competitor, you are expected to
maintain the confidentiality of proprietary or
confidential information that you received
while employed by that company. It is never
acceptable to coerce or encourage employees
to divulge confidential information about
their previous employers.

RECORDING AND REPORTING
INFORMATION

Every employee records information and
reports it to the company. Typical examples
are providing information about educational
qualifications and work history on your
employment application as well as reporting
your work hours and charging to the correct
number on your time record. Business records
and reports are also created when engineers
fill out test reports, business development rep-
resentatives report new work booked, con-
troller personnel record revenues and costs,
and field engineers complete installation
design records. The accuracy of these and
other reports prepared in the course of per-
forming your work for Bechtel is essential.
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Expense accounts are another important
record that must be completed accurately
and honestly. You are entitled to receive
reimbursement for reasonable expenses you
incur or for permitted per diem rates, as
established by company policy. An example
of dishonest reporting is submitting an
expense account for meals not eaten, miles
not driven, or airline tickets not used.

Dishonest reporting, both inside and outside
the company, is not only strictly prohibited
by Bechtel but could also lead to civil or
criminal liability for you and Bechtel. Pro-
hibited activities include reporting or orga-
nizing information without proper attention
to its accuracy or with intent to mislead or
misinform those who receive it.

COPYRIGHT COMPLIANCE

It is Bechtel's policy to fully comply with
provisions of applicable law and licensing
agreements pertaining to copyrighted mate-
rials, including written material, photographs,
and software. Unauthorized reproduction or
transmission of written material or software
is illegal, harmful to Bechtel’s interest, and
against Bechtel policy.

Written Material

“Written material” means newspapers, trade
journals, magazines, educational and train-
ing materials, books, technical and scientific
journals, and other printed matter, whether
textual or graphic or in printed or electronic
form. Making multiple copies normally
requires permission of the copyright holder;
a single copy also may require permission,
especially if copying is systematic or part of a
pattern.

Software

Bechtel will license necessary software and
furnish it to employees for use on Bechtel’s
hardware. Bechtel policy prohibits copying
of software it has acquired unless the applic-
able license permits such copying (e.g., for
backup or archival purposes). You are

a/r

responsible for strict compliance with this

policy and must

= use software only in accordance with the
license agreement between Bechtel and the
software licensor, and only for the soft-
ware’s intended use;

< refrain from duplicating software acquired
by Bechtel for use on a specified computer
and refrain from using it on other comput-
ers within Bechtel or anywhere else, in
violation of any license agreement; and

< refrain from copying any computer soft-
ware materials, regardless of the medium
(electronic or printed manuals, etc.) except
as necessary for backup or archiving, and
then only as the license agreement allows.

You may obtain further information regard-
ing copyright issues by referring to Manage-
ment Instructions on this topic.

GIFTS AND ENTERTAINMENT

Bechtel’s Policy

Gifts between employees of different com-
panies range from advertising novelties,
which you may give or receive, to bribes or
kickbacks, which unquestionably you may
not give or receive. You may not give or
receive gifts of money.

The purpose of gifts and entertainment is to
create goodwill. Gifts are unacceptable if they
unduly influence the recipient—i.e., make the
person feel obligated to “pay back” the gift
by giving business information or other
improper preferential treatment in return—or
if the gifts create even the appearance of
impropriety.

Where a gift may create a payback obliga-
tion, the gift may be—or may be perceived as
being—a bribe. Bechtel’s policy in this cir-
cumstance is to never give, solicit, or accept
such gifts.

In some countries where local customs call
for giving or receiving gifts on special occa-
sions, you may, with appropriate prior
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approval, offer or receive gifts that are law-
ful, appropriate, nominal in value, and in
good taste. A simple guideline is not to
overdo it. Talk to your supervisor or man-
ager if you have questions.

Ordinarily, you are permitted to pay for and
accept customary amenities, such as meals, as
long as expenses are reasonable and as-
sociated with a business purpose. Although
Bechtel normally expects you to use commer-
cial carriers and facilities, it is sometimes
necessary to accept, with appropriate prior
approval, transportation, food, and lodging
from customers, business partners, or suppli-
ers. Apart from this exception, Bechtel will
pay for your expenses if the occasion war-
rants your attendance and is required for a
business purpose. Again, talk to your super-
visor or manager if you have questions.

Government Officials and Employees
The U.S. Foreign Corrupt Practices Act and
other laws, including the laws of most other
countries, prohibit most gifts to foreign gov-
ernment officials. [See the section on the
Foreign Corrupt Practices Act.]

Also, see the “Doing Business with the U.S.
Government” section for information about
special laws that apply to U.S. federal gov-
ernment employees, including members of
the U.S. Congress and their staffs. Similar
restrictions may apply to state and local offi-
cials and employees, and to officials and
employees in other countries, who are
directly or indirectly involved in government
procurements. You must adhere to these
rules in all of your business dealings with
government representatives. Consult the
Legal Department to determine what restric-
tions apply.

DOING BUSINESS WITH THE
U.S. GOVERNMENT

What is acceptable in the commercial busi-
ness world often may not be acceptable, and
may be prohibited, by the complex rules and

a/r

practices that govern doing business with the
U.S. government. Indeed, certain commercial
business practices, if applied in a govern-
ment setting, can lead to administrative or
civil penalties, or even criminal sanctions,
both for individual employees and for the
company.

Outlined below are some of the special require-
ments that apply when doing business with
the U.S. government.

Gifts and Entertainment—

U.S. Government Personnel

All branches of the U.S. federal government
have particularly restrictive and complex
regulations and rules governing the accep-
tance of meals, entertainment, gifts, or other
business courtesies by their personnel. In
general, government personnel are prohib-
ited from accepting, and you are prohibited
from offering, any items having more than
minimal monetary value. The prohibition
includes meals, transportation, lodging,
services, conference fees, vendor promo-
tional training, and discounts not available
to the general public. An example of an
acceptable gift with minimal value would be
a coffee mug that bears a company’s logo.
You may also offer light refreshments such
as coffee, soft drinks, or donuts during a
meeting. Apart from light refreshments and
modest promotional items, do not offer any
gratuity to a government official or
employee without Legal Department advice
that it is permissible.

Employment Offers and Discussions

There also are complex rules governing the
circumstances under which a U.S. govern-
ment employee may discuss potential future
employment with private sector employers.
Obtain guidance from the Legal Department
or Human Resources before discussing em-
ployment opportunities at Bechtel—even
preliminarily—with U.S. government em-
ployees. In addition, former government
employees may be subject to certain restric-
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tions as to what work they may perform in
the private sector, so when you are negotiat-
ing with any person who was formerly in
government, please contact Human Resources
or the Legal Department as to how to
proceed.

Recording Your Time and

Other Information

The “Recording and Reporting Information”
section discussed the requirement to report
information honestly and accurately. It is
particularly critical to adhere to this require-
ment in Bechtel’s work for the U.S. govern-
ment, which has special disclosure and
record-keeping requirements. Your time
records and expense reports, as well as other
information you prepare, may be provided
directly to the government or may form the
basis for a representation or claim Bechtel
makes to the government. Civil or criminal
penalties may be imposed on you and
Bechtel if you are found to have provided
false information.

For additional guidance on U.S. government
work, refer to Bechtel Systems and Infra-
structure, Inc.’s Standards of Conduct and Business
Ethics, which is distributed to all Bechtel
employees working on Bechtel National, Inc.
and Bechtel Infrastructure Corporation projects.

ANTITRUST LAWS

Bechtel’s business activities are subject to the
antitrust and competition laws of numerous
jurisdictions, including the United States and
its individual states as well as other countries
and jurisdictions, such as the European
Union. Antitrust law violations expose both
the company and any participating employ-
ees to civil lawsuits or criminal prosecution,
including fines and imprisonment, and to the
payment of punitive treble damages.

In general, the antitrust laws prohibit agree-
ments or actions that may restrain trade or
reduce competition. Violations include agree-
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ments among competitors to fix or control
prices or rig bids; to boycott particular suppli-
ers or customers; to allocate products, territo-
ries, or markets; or to limit the production or
sale of products or services. In some
instances, the antitrust laws may prohibit
price discrimination in the sale or purchase
of goods.

The antitrust laws apply to both formal and
informal communications. If you are in-
volved in trade association activities or in
other situations involving informal commu-
nication among competitors, customers,
business partners, or suppliers, be especially
alert to the requirements of the law in that
jurisdiction. In such situations, do not dis-
cuss prices, pricing policy, terms and condi-
tions, marketing plans, and similar matters
of competitive interest. If a competitor tries
to initiate improper discussions regarding
these topics with you, disengage from the
discussion and contact your supervisor or
manager and the Legal Department.

DOING BUSINESS INTERNATIONALLY

U.S. trade laws apply to Bechtel’s interna-
tional work. Three of these laws are dis-
cussed in this section. It is Bechtel’s policy
that all of Bechtel’s international business
relationships will be conducted in compli-
ance with these and other applicable laws.

Antiboycott Laws

The U.S. antiboycott laws prohibit Bechtel
from complying with or supporting a coun-
try’s boycott of another country that is
“friendly” to the United States. The boycott
that has been most frequently encountered in
Bechtel’s business dealings is the Arab
League boycott of Israel. The antiboycott
laws prohibit Bechtel from complying with
the boycott by, for example, eliminating
firms with Israeli business interests from bid-
ders’ lists it develops for procuring goods
and services for a project in a boycotting
Arab country.
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An illegal boycott request can be made in such
documents as bid invitations, purchase con-
tracts or letters of credit, or orally in connec-
tion with a transaction. Such a request might
even take the form of a contractual provision,
which simply requires compliance with a
country’s law that includes an obligation to
engage in a prohibited boycott. Even when a
company refuses to comply with a prohibited
boycott, U.S. law requires companies to report
promptly to the U.S. government any request the
company receives to support or furnish informa-
tion regarding a boycott. The rules governing
Bechtel’s abligations under the antiboycott laws
are complex, and the penalties for violating them
are severe. Therefore, in all cases, you should be
attentive to situations where boycott requests may
occur, and immediately consult the Legal Depart-
ment when a boycott-related matter comes to
your attention.

Export Control Laws and

International Sanctions

Bechtel must comply with all applicable U.S.
export control laws. Under U.S. law, an
export occurs when a commodity, software,
or technology is transferred from the United
States to a foreign national, a foreign com-
pany, or a foreign country. Export laws
apply to intercompany transactions; transac-
tions with suppliers, equipment manufactur-
ers, and alliance or joint venture or
consortium partners; and disclosures to
Bechtel employees who are foreign nation-
als. Software or technology can be exported
during meetings, or electronically, or
through a facsimile transmission.

It is against Bechtel policy and a violation of
U.S. export laws to export certain commodi-
ties, technology, and software to certain
countries without first obtaining a license, or
to engage in exports to sanctioned countries,
entities, or individuals. Further information
and guidance concerning the application of
these laws is provided in Management
Instructions. You should familiarize yourself
with these instructions, as well as the addi-
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tional information about export control that
is available on BecWeb. Because these laws
are complex, you must seek guidance from
the appropriate representative of the Legal
Department or the traffic and logistics group
within Procurement before entering into an
activity that might implicate export control
laws.

U.S. economic sanctions laws also restrict
exports and other transactions with the gov-
ernments of, and persons and entities associ-
ated with, sanctioned countries such as
Cuba, Iran, Iraqg, Libya, and North Korea,
among others, and with specifically desig-
nated individuals and entities affiliated with
other countries. Because the list of sanc-
tioned countries and specifically designated
individuals is subject to change—and
because the laws regarding economic sanc-
tions are particularly complex—it is essential
that you seek guidance from the Legal
Department regarding any contact or trans-
action that might involve sanctions concerns.

Foreign Corrupt Practices Act and
International Anti-Bribery Laws

The U.S. Foreign Corrupt Practices Act
(FCPA) prohibits the offer or payment of
money or anything of value to an official of a
foreign country or public international orga-
nization, foreign political party or official
thereof, or any candidate for political office
of a foreign country (“foreign official””) with
the intent or purpose of inducing the official
to use his or her influence to affect a govern-
ment act or decision in order to obtain,
retain, or direct any business or obtain any
other improper advantage. The prohibition
applies both to offers and payments made
directly by Bechtel, and to those made
through intermediaries, such as partners,
agents, consultants, and family members.
Directors, officers, and employees of govern-
ment-owned companies, and members of
royal families may be considered to be for-
eign officials subject to these restrictions. Pro-
hibited offers or payments can include
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entertainment and gifts, as well as money.

Actions that violate the FCPA may also vio-
late the laws of many of the countries in
which we do business. For example, there are
more than thirty countries, including France,
Germany, Mexico, and South Korea, which
are signatories to the Organization for Eco-
nomic Cooperation and Development Con-
vention on Combating Bribery of Foreign
Officials (OECD Convention). Signatories to
the OECD Convention have committed to
enact laws similar to the FCPA.

Violation of any of these laws may result in
severe criminal penalties for the Company
and the individual, including imprisonment,
as well as disciplinary action by Bechtel.

Because determining what the law allows or
prohibits is complicated, you should consult
with the Legal Department before initiating
any business relationship, whether direct or
indirect, with any person who might be con-
sidered to be a foreign official. Particular care
should be taken in selecting partners and
retaining marketing and other consultants
operating outside the United States. In accor-
dance with company policies, you must
obtain management and Legal Department
approval to engage such consultants and
partners, and obtain appropriate assurances
that no improper payments will be made by
or on behalf of such consultants or partners.
You must also properly account for all pay-
ments on the applicable Bechtel company
books and records.

POLITICAL ACTIVITIES

In the United States and many other coun-
tries, a corporation’s political activities are
significantly limited by law. Accordingly, as a
general rule, no political contribution of cor-
porate funds or use of corporate property,
services, or other assets (including employee
work time spent on such activities) may be
made.

a/r

It is Bechtel’s policy not to apply direct or
indirect pressure on any employee to make
any political contribution or participate in
the support of a political party, the political
candidacy of any individual, or a political
cause. Moreover, you are in no way required
to make a contribution if you receive solicita-
tion requests from a Bechtel political action
committee (PAC). You may, however, volun-
tarily participate in political causes or PACs.
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some of your key responsibilities in matters of security, privacy, and use of Bechtel and customer

This section focuses on some of the workplace conduct expected of employees, and discusses

property.

MAINTAINING A SAFE AND SUPPORTIVE
WORK ENVIRONMENT

Bechtel strives to provide all employees with
a healthy, safe, and supportive work environ-
ment—one that is free from intimidation,
unlawful discrimination and harassment of
any kind, including sexual harassment. Any
behavior that is not conducive to a profes-
sional work environment, such as harass-
ment, violent acts, threats of violence,
possession of weapons, or violations of the
company’s drug and alcohol policy is strictly
forbidden.

WORKPLACE SECURITY AND PROTECTING
BECHTEL AND CUSTOMER ASSETS

You are responsible for adhering to all secu-
rity procedures and for protecting company
and customer property entrusted to you.
Your attention to security and to situations
that could lead to the loss, misuse, or theft of
company or customer property is the best
way to help ensure a secure workplace and
protection of the company’s assets. Be sure to
promptly report any unusual or suspicious
situation to your supervisor, manager, or
security personnel.

Bechtel has a variety of assets, many of
which are highly valuable. They range from
physical property to proprietary information,
which includes intangible goods such as con-
fidential information and stored data. Protect-
ing these assets against loss, theft, or misuse
is of prime importance. You must obtain
proper authorization before removing com-
pany property from the workplace.

Searches at Work
Bechtel strives to maintain a balance between
business needs and personal rights, including
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employee safety and employee privacy.
Expectations of privacy at the workplace are
different from those at home or elsewhere.
Bechtel therefore reserves the right, for secu-
rity or other business reasons, to conduct
searches of any company premises or any
property on Bechtel premises, including
computer hard drives and networks.

If You Are Asked for Information

If someone outside the company asks you a
guestion that you are not authorized to
answer, refer the question to the appropriate
Bechtel person or entity. For example, if a
bank calls requesting employment verifica-
tion about one of your coworkers, refer the
caller to Human Resources. If a reporter or
anyone connected with the news media con-
tacts you, refer that person to Corporate
Communications. Similarly, refer any ques-
tion from a lawyer to the Legal Department,
and whenever you become aware of a gov-
ernment agency investigation in connection
with your work, immediately notify the
Legal Department. If you are not sure where
to refer a question, ask your supervisor or
manager.

Your Obligations Relating to
Confidential Information, Inventions,
and Trade Secrets

When you joined Bechtel, you signed an
agreement that sets forth your obligations
related to confidential information, inven-
tions, and trade secrets. Your obligations
with respect to confidential information are
discussed in “Proprietary and Confidential
Information.” Under the agreement, all ideas
and inventions you develop in the course of
Bechtel’s business are company property. In
addition, any writings, including plans,
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drawings, and reports, and computer soft-
ware, which arise from your employment
belong to Bechtel. If you believe, however,
that your idea or invention falls outside
Bechtel’s business interests, you may ask
your sponsoring organization for a written
disclaimer of ownership.

If You Leave Bechtel

If you retire or leave the company, you may
not disclose or misuse confidential informa-
tion. Even after you leave the company, Bech-
tel owns the proprietary information you
created or learned of as an employee.

USE OF BECHTEL’S ASSETS

Equipment and supplies furnished by
Bechtel and its customers are not intended
for personal use. Use Bechtel facilities,
equipment, and supplies only for conducting
Bechtel business or associated purposes
specifically authorized by management.
This policy applies to all equipment and
supplies, including computers, software,
and other office supplies and equipment, as
well as materials and equipment furnished
for construction and other project activities.
You must obtain proper authorization
before removing company property from
the workplace.

E-mail, Network, and Internet Access
Like all Bechtel facilities, internal informa-
tion systems, communication facilities and
systems (including e-mail, interoffice mail,
and voice mail), networks, and databases are
provided only for conducting Bechtel’s busi-
ness. Bechtel provides, and may revoke, at its
discretion, access to these systems. Unautho-
rized use constitutes a misappropriation of
Bechtel assets.

You must familiarize yourself and comply
with Bechtel’s Management Instructions
regarding e-mail, network, and Internet
access, which are located on BecWeb. Those
who access Bechtel’s e-mail, network, and
Internet systems are expected to do so
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responsibly, and uphold company policies
and standards of professional and personal
courtesy and conduct. You should not trans-
mit anything in an electronic message that
you would not feel comfortable writing in a
printed letter or memorandum.

All Bechtel policies apply to use of these sys-
tems, including Bechtel’s policies on intellec-
tual property, misuse of company resources,
harassment, information and data security,
and confidentiality. Using the system to send
fraudulent, illegal, harassing, offensive, or
obscene messages and files, including racial
or sexual slurs, is strictly prohibited.

E-mail, network, and Internet communica-
tions are not private and confidentiality can-
not be assured. Bechtel reserves the right to
monitor all e-mail messages, and network
and Internet connections. Bechtel also
reserves the right to disclose specific use of
these systems to others.

You may use Bechtel’s e-mail, network, and
Internet systems for incidental personal use,
provided such use does not interfere with
Bechtel’s business operations or your em-
ployment obligations. Excessive personal use
of the system is not acceptable.
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might lead to a conflict of interest or other problem. Policy 102 provides further guidance on

T his section focuses on activities in your private life that, because of your Bechtel employment,

these matters.

CONFLICTS OF INTEREST

A conflict of interest exists if you have any
interest or activities outside Bechtel that you
could advance at the expense of the com-
pany’s interests. A conflict of interest can
arise because of circumstances alone, without
any deliberate action on your part. Each
situation is different and you will need to
consider many factors, including how sub-
stantial and how realistic the risk is to
Bechtel’s commercial interests. Consult with
the Legal Department or your supervisor or
manager if you have any questions concern-
ing whether your circumstances constitute a
conflict of interest.

The most common types of conflicts and
their implications are explored here to help
you make informed decisions.

Competing with Bechtel

You may not perform services in competition
with Bechtel. Further, you may not, without
Bechtel’s consent, work as an employee, con-
sultant, officer, or member of the board of
directors of a company competing with
Bechtel because such work could create a
divided loyalty.

Supplying Bechtel

As a Bechtel officer, director, or employee,
you may not accept money or any benefit
from a supplier or potential supplier for
advice or services that relate to the supplier’s
business. You also may not represent a sup-
plier to Bechtel, be a part of its operating
management, or work on anything that sup-
plier offers Bechtel. Although there may be
exceptions under special company programs,
you may hot, as a general rule, be a supplier
to Bechtel or work for a potential supplier
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while employed by Bechtel. In all cases, seek
advance approval from your supervisor or
manager.

Using Bechtel’'s Time and Assets

You may not perform outside work or solicit
business while on Bechtel premises or
Bechtel time. You also may not use Bechtel or
customer materials, resources, or proprietary
information for any outside work.

Public Service

Many Bechtel employees participate actively
in civic life. The company commends and
encourages public participation. In that role,
however, you may at times find yourself in a
difficult or awkward situation. For example,
you may be a member of a board or commit-
tee confronted with a decision involving
Bechtel. It could be a decision for an engi-
neering study, for instance, or a decision by a
board of tax assessors or by a zoning board
that affects Bechtel property. In these circum-
stances, your interest in Bechtel and your
obligation to the civic organization may pull
you in opposite directions. In such cases,
Bechtel policy requires you to abstain and to
notify your supervisor or manager of your
abstention. You may also be required by state
or local law to take certain additional mea-
sures to ensure that there is no conflict of
interest. When you abstain, you should make
it clear that you are a Bechtel employee and
that you are doing so to avoid a conflict of
interest or the appearance of one.

When you speak out on public issues, make
sure to do so as an individual. Do not give
the appearance that you are speaking or act-
ing on Bechtel’s behalf.
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Participation in Qutside Organizations
You are encouraged to participate in philan-
thropic, professional, national, regional, and
community organizations, provided there is
no implied Bechtel endorsement or sponsor-
ship. If your service as a trustee, regent, direc-
tor, or officer of these types of organizations
will involve significant time, financial contri-
butions, or possible Bechtel endorsement, you
must obtain authorization in accordance with
the procedures set forth in Policy 102.

Your Personal Financial Interests
You should not have a financial interest in an
actual or potential supplier, competitor, cus-
tomer, or any other organization that could
cause a conflict of interest. A financial inter-
est would be improper if the combination of
your job, the amount of your investment,
and the company you invest in could influ-
ence your actions as a Bechtel employee. If
you are considering a personal investment in
such an organization, ask yourself these
guestions:

= What is the nature and extent of the rela-
tionship between Bechtel and the other
company?

= If the other company is in more than one
line of business, how significant is the part
that competes with or supplies Bechtel?

< What is the amount of my investment, and
how does it compare with my salary and
other family income, including that from
other investments?

e Could my investment cause me to take
some action as a Bechtel employee to pro-
tect or enhance it?

= Given my Bechtel job, to what extent could
my actions as a Bechtel employee affect
the value of my investment in the other
company?

e Could my actions significantly enhance
my investment, even if it is a relatively
modest one?

In the case of a supplier, ask yourself if you
have anything to do, directly or indirectly,
with Bechtel’s decision to do business with
this company. If so, you should not have any
financial interest in the other company.
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You may not evade these guidelines by act-
ing through someone else, including mem-
bers of your family.

USING INSIDE INFORMATION

A specific area of concern with regard to
your personal investments is the improper
use of inside information, or nonpublic infor-
mation, about another company. Trading
securities while in possession of material
nonpublic information learned in connection
with your duties at Bechtel is a violation of
these ethics guidelines and may also violate
the law. Information is material if there is a
substantial likelihood that a reasonable
investor would consider it important in mak-
ing an investment decision or the disclosure
would be expected to alter significantly the
total mix of information in the marketplace
about the company. Here are some examples:
= You should not buy or sell stock in a cus-
tomer’s company while in possession of
material nonpublic information you obtain
about the company in the course of your
work for Bechtel. This information may
include new products, resource alloca-
tions, budgets, personnel changes, results
against a business plan, or the progress of
a major project.
= If you know that Bechtel is about to make
a purchasing decision that could affect the
price of the stock of a contractor or sup-
plier, you should not buy or sell the stock
of that company until at least several days
after the information becomes public.
= If you become aware of a customer’s or
potential customer’s confidential signifi-
cant expansion plans or intention to build
a new facility, you should not buy or sell
the company’s stock or land or a business
near the new site until at least several days
after the information becomes public.

Passing material, nonpublic information to a
friend, relative, or acquaintance who uses
the information to buy or sell securities may
be against the law, and providing such infor-
mation is in all cases inconsistent with Bech-
tel’s ethics guidelines and Policy 102.
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Do you have a concern? This section explains what to do.

Bechtel encourages open communication.
You have an obligation to inform the com-
pany of any incidents of unlawful or un-
ethical conduct, conflicts of interest, unsafe
conditions, lack of proper security for infor-
mation or property, or other conduct incon-
sistent with Bechtel policy of which you
become aware, including situations that
potentially involve such conduct.

You may report in person, by phone, or in
writing by name, or anonymously, to whom-
ever you feel most comfortable approaching.

You have several reporting avenues:

= Your supervisor or manager
A higher level of management
Human Resources

The Legal Department

or

= Send an e-mail to:
Ethics (or ethics@bechtel.com)

or

« Write to:
Business Ethics Correspondence
Bechtel Corporation
P.O. Box 2610
San Francisco, CA, 94126-2610

or

< Call one of the Ethics Helpline numbers listed
at right.
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INTERNATIONAL ACCESS TO ETHICS
HELPLINE

Australia 1-800-12-0305
Brazil 00081-4-550-2418
Chile 123-0020-0204
Greece 00800-12-3575
Hong Kong 800-966-262
Indonesia 001-800-011-1155
Japan 0031-125-359
Korea 0078-14-800-1497
Malaysia 1-800-80-4981
Mexico 95-800-860-3637
Philippines 102-7-1-800-120-1364
Singapore 800-120-1660
Spain 900-991-484
Thailand 001-800-12-066-1201
United

Kingdom 0800-965-415

1-800-Bechtel
(1-800-232-4835)

If you have difficulty contacting any of the

above:

= Call Internal Audit—Ethics Report
1-415-768-7216

or

United States

< Refer to the Ethics and Compliance site on
BecWeb for further information.
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What happens if you report a concern?

= Your report will be investigated promptly. Disciplinary action may be taken against any
< It will be kept confidential to the extent individual who
permitted by law and Bechtel’s need to = authorizes or participates in a violation of
fully investigate the matter, although if the Bechtel Business Ethics rules and stan-
Bechtel discovers criminal or otherwise dards or Bechtel policies or instructions;
improper activity, it may report such activ- e improperly or negligently supervises a
ity to appropriate government enforce- person who commits a violation;
ment authorities. = fails to report a violation or withholds rel-
= Only those with a need to know will be evant information about a violation; or
involved in or know of the investigation. = attempts to retaliate against an employee
e Threats or acts of retaliation against you who reports a suspected violation.

for reporting unethical or illegal conduct
will not be tolerated.

< Any attempt to harm or slander another
employee or Bechtel through false accusa-
tions is grounds for disciplinary action.

A report of unethical or illegal conduct must
be taken very seriously, both by the person
reporting the possible violation and the per-
son who receives the report.

A violation of the rules and standards set
forth in Bechtel Business Ethics and Bechtel
policies and instructions may be grounds for
dismissal or other disciplinary action.

15



Revised September 2002

Published by

Bechtel Group, Inc. and its subsidiaries and affiliated companies
P.O. Box 193965

San Francisco, California 94119-3965

Nothing in this booklet is intended to alter your employment relationship with Bechtel. The booklet is not
intended and should not be interpreted as a guarantee of continued employment or as a restriction on
your and Bechtel’s ability to terminate the employment relationship.



